
FUNDRAISING
GUIDE

Raising funds for Coping with Cancer



Thanks for thinking about raising funds for Coping with Cancer in 
Leicestershire and Rutland. We rely on fundraising and donations 
to continue to provide our valuable services to local people. We 
know that the idea of raising money can seem like a challenge in 
itself, so we hope that this fundraising guide will be helpful and 
get you on you way. Whatever the activity you’re planning, enjoy 
it and have fun! 

WELCOME TO OUR
FUNDRAISING GUIDE!

About us
n  Coping with Cancer is a local, independent charity that 
    provides practical and emotional support to cancer patients, 
    their families and carers. 
n  Our services are free and available from the moment a 
    diagnosis is made. Most importantly, our support can last for 
    many weeks, months or even years, as long as it is needed by 
    the individual. 
n  We recognise that each person is different, and provide a wide 
    range of services to meet these different needs.
n  At any one time we’re helping at least 500 local people - and 
    with your support, we’ll be able to reach even more.

For more information about what we do, visit our website
www.c-w-c.org.uk

Everyone penny you raise will make a difference to local people 
affected by cancer. 

We’re here to help. Drop us a line to say hello, let us know you’re 
fundraising for us, and see if there’s any advice or assistance we can 
offer you. Call us on 0116 223 0055 or email 
fundraising@c-w-c.org.uk



£1 could help us provide 
information about our 
services to at least four local 
people 

£5 could help provide 
refreshments for one of 
our support groups, where 
people can come together 
and access help and support 
from other people going 
through similar experiences 

£20 could pay for a 
counselling session for 
someone affected by cancer, 
helping them to cope 
with the emotional issues 
following a diagnosis or 
bereavement 

£50 could help us to recruit 
and train a volunteer to 
provide practical and 
emotional support through 
our home befriending service 
or our telephone support 
line 

£100 could help us provide 
a course of complementary 
therapies. to help a local 
person affected by cancer 
cope with the emotional 
side affects or the physical 
symptoms of cancer and 
cancer treatment 

£500 could help us 
keep one of our drop-in 
complementary therapy 
groups running for three 
months

WHERE YOUR
MONEY GOES

Every penny you raise really will make a difference to people 
affected by cancer. Here are some examples of what we could 
spend your donation on:



Coffee Morning
Get together with friends, family or 
colleagues and catch up over a cup 
of coffee and a piece of cake, with 
donations on the day made to Coping 
with Cancer

Food, Glorious Food
Everyone loves good food, so why not 
hold a bake-a-thon and cake sale, or 
organise a summer barbeque

Quiz Night
Organise a fun quiz night. Charge an 
entry fee, get your hands on a prize for 
the winner, and have a fun evening out. 
There’s a handy guide to organising a 
quiz night on our website!

Pamper Party
Host an evening of indulgence for you 
and your friends! From facials to foot-spas 
and everything in between!

Community Fayre
How about organising a Summer or 
Christmas Fayre in your area? Make the 
most of your friends and family’s talents 
with craft or cake stalls, or organise some 
games. Sites like www.stallfinder.com are 
great for getting a variety of different 
stalls at your event

Spring Clean and Sale
Get around to clearing out those 
cupboards and organise a yard sale or car 
boot to make money from your old books 
or clothes. Or sell your goodies on eBay 
and see how much you can make!

Wine Tasting
Charge for tickets to your wine tasting 
evening and include cheese and biscuits 
- you might be able to persuade a local 
wine dealer to offer discounted 
prices and some expert advice

The sky really is the limit when it comes to fundraising. You could 
organise an event, take on a personal challenge, or get together 
with friends, family or colleagues and have some fun. These are 
some of our favourite ideas to get you started...

OUR FAVOURITE
FUNDRAISING IDEAS

I organised the 
first Enchanted 
Faery Ball in 
2009, and it was 
so successful I 
organised another 
the following year. 

It was an amazing spectacle of dance, 
music, juggling, stilt walking, faeries, 
goblins, wizards and witches. Over 160 
adults and children alike, all dressed 
in the most colourful, eye-catching 
outfits, took to the floor to dance the 
night away.
Lesley, Melton Mowbray

CHARITY BALL
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I organised a ‘70s Night’ at a local 
club. The event was well supported 
by friends, family and colleagues and 
everyone enjoyed the disco playing 
hits from the decade. I also organised a 
raffle on the night with some excellent 
prizes donated by local companies, and 
I’m proud to say we raised more than 
£2000 from the evening. This was lots 
more than I had hoped for, so I was 
thrilled with the total.
Nimmi, Leicester

DANCE THE NIGHT AWAY



Fashionable Fun
A swishing party (or clothes swap 
evening) is a great way of getting your 
hands on some fabulous new clothes 
and doing your bit for the environment. 
Charge an entry fee and top up your 
takings by selling cakes on the night! 

I had been meaning to do some sort 
of charity event after the death of my 
father-in-law to cancer in 1999, but 
never got round to it. So after I was 
diagnosed with this dreadful disease 
in December 2009, and after all the 
help I have received, I was determined 
to organise an event. I decided on a 
coffee morning, which was a huge 
success. The helpers turned up, the 
cake makers brought cakes, lots of 
visitors ate and drank, and even the 
sun came out! Along with the raffle, 
we raised £443.
Sharon, Anstey

COFFEE AND CAKE

Make the most of your event:
There’s lots of ways to add to your 
fundraising total...

And the winner is...
Hold a raffle or 
tombola and ask 
friends, local shops or 
your workplace to donate some 
prizes – from cakes to clothes, beauty 
treatments to football tickets! 

Spare change please...
Ask us for a Coping with Cancer 
collection can or bucket, or decorate 
a jar yourself and ask everyone to 
donate the loose change from their 
pockets

Games...
Include some fun themed games with 
donated prizes and introduce a bit of 
friendly competition

MONEY SPINNERS
A chance conversation brought us 
together and a dream is now being 
realised! Having been unable to even 
get on a plane until I was about 50 
(claustrophobia). I am now so relaxed 
on a plane that a long-held dream 
can become a reality. After meeting 
with Dawn at a Coping with Cancer 
fundraiser, we discovered that we 
both wanted to do a skydive, and 
decided to get organised and go for 
it. And what better cause to support 
than Coping with Cancer?
 

We found Langar airfield online 
and completed the paperwork and 
medicals, but now came the difficult 
part - approaching friends and family 
to sponsor us. However, even though 
everyone has been amazed at the 
prospect of a skydive, they have all 
been supportive and generous.
Kath, Leicester

DAREDEVILS!

Theme Nights
Organise an 80s disco, country and 
western night or murder mystery party. 
Put on a good spread and charge an 
entry fee

Come Dine with Me
Create your own version of the TV show. 
You and a few friends all host a dinner 
party and at the end of each evening 
you all rate the food and the host’s 
performance. Make a donation to take 
part and make sure you organise a prize 
for the winner

Games Evening
There’s lots of ways to have fun with this 
one! You could have a night of traditional 
pub games like dominoes or skittles, 
or dust off the board games and find 
out who’s the Connect 4 champion or 
Scrabble supremo! Or bring it right up to 
date with a Wii Olympics Championship 
or PlayStation tournament!

att e somee



You can have lots of fun raising money at work. 
Of course, lots of our favourite fundraising ideas 
will work well with your colleagues, but here’s 
a selection of special money makers just for the 
office!

Dress up or dress down
Ask people to donate to dress down 
for the day - or organise a black tie 
and ballgowns day in the office and 
get dressed up!

Office Olympics
Introduce some friendly office 
rivalry with some lunchtime 
olympics, featuring bin-basketball, 
speed typing, longest paperclip 
chain or synchronised chair 
swivelling! (careful please!)

Sweepstake
Grand National sweepstakes are 
always popular, but how about 
organising one for another sporting 
event - Wimbledon or the FA Cup 
Final? Or do something a bit 
different and organise an X Factor or 
Strictly Come Dancing sweepstake.

I promise!
Your colleagues might have lots 
of hidden talents you never knew 
about. Ask them to donate their 
time and skills - perhaps a guitar 
lesson, a spot of gardening, DIY or a 
home baked cake. When you have a 
good number of ‘promises’, auction 
them off! 

Bonus ball lottery
Organising a bonus ball lottery 
is an easy way to raise funds - 
everyone pays a pound to pick 
the bonus number in the lotto 
draw - the winner takes half and 
the rest is donated to Coping 
with Cancer. There’s a handy 
guide and poster for organising 
a bonus ball lottery on our 
website.

Say cheese!
Have some fun with photos 
with a ‘guess the baby’ or ‘who 
lives here’ competition, or run a 
caption contest using the funny 
snaps from your last holiday.

Holiday raffle
Ask your boss to raffle a day off 
work and just watch the money 
roll in!

Double your money
Some employers will match 
the money you make when 
fundraising – if you’re 
organising an event, ask if your 
company can add to your total. 

AT WORK



Why not take on a personal challenge or do something fun, and 
get your friends, family and colleagues to sponsor you?

Get sponsored!
If you’ve always fancied running a marathon or 
climbing a mountain, what better excuse to take 
on a challenge than raising funds for Coping 
with Cancer?

n  Take on a traditional challenge, like cycling  
    Rutland Water or running a marathon - you 
    can find out about events and challenges 
    locally and further afield on the web
n  For the brave, how about a skydive or  
    swimming with sharks?
n  You can take on a virtual challenge using the 
    equipment at your gym - like swimming the 
    Channel or cycling from London to Paris - all 
    you need to know is the distance to complete, 
    and you don’t even have to do it in one go!
n  Get sponsored to give something up - like junk 
    food or chocolate - or do a sponsored silence 
    for a day!
n  Or do something wacky and attention 
    grabbing - like a long-distance space 
    hopper-thon!

Set up an online fundraising page
An easy way to raise sponsorship is with an 
online fundraising page. You can reach all of 
your contacts at once, wherever they are! We use 
Virgin Money Giving as our online giving partner. 
By using Virgin, your sponsors can make secure 
online donations using a debit or credit card, 

and we receive their donation directly. Any Gift 
Aid we can claim is done automatically and also 
paid directly to us. 

When setting up your page, make it as personal 
as possible, by uploading a picture and 
explaining what you’re doing and why you’re 
doing it. Once your page is set up, you can send 
the link to all of your email contacts, Facebook 
friends and Twitter followers. For help setting up 
your page, contact us or visit our website.

Sponsor Forms
Not everyone has access to the internet, so it’s 
useful to have paper sponsor forms too. We can 
supply you with these, or you can download 
them from our website.

Gift Aid
Gift Aid is a UK Government scheme that enables 
us to claim an extra 25p for every £1 donated 
from the taxman, at no cost to the donor. 
To qualify, donations must be made by UK 
taxpayers, and we need their full name, home 
address and postcode, as well as their consent. 
By donating online through Virgin Money Giving, 
this is done automatically. For donations made 
on a paper sponsor form, if someone ticks the 
‘Gift Aid’ box, please ensure they write down 
their full name, home address and postcode. 

“Awesome”and “majestic” were just two words that Paresh used to sum up his ascent of 
Mount Kilimanjaro. Confident that his extreme weather clothing would stand up to the harsh 
environment of Mount Kilimanjaro (having tested it at minus 8 degrees one chilly night in 
Leicester!), the question was more surviving the physical effects of altitude on his body. The final 
two ascent days were extremely punishing. Walking from 8am through to 3pm, the climbers were 
given a short while to sleep and feed, before being woken in readiness for the summit ascent at 
midnight. Rewarded by a full moon, it was a non-stop 9 hour climb to the top.    

On reaching the summit, Paresh called his son Ravi from the summit (a clear mobile signal – can 
you believe it!) whose successful battle against Leukaemia had inspired him to make the trip.  A 
mere 15 minutes was spent at the top, then it was a 6 hour walk to a camp at the bottom of a 
steep scree slope for an hours lunch break, before another 3-4 hours march back to base camp, 
arriving back at 8pm. Through his fundraising efforts and with the support of family, friends and 
colleagues, Paresh raised over £3000 for Coping with Cancer.  

TAKE ON
A CHALLENGE

KILIMANJARO CLIMB



Once you’ve decided what you’re going to do, you can 

start planning and organising! Use our simple checklist 

to help you make sure your event runs smoothly.

Location, location, location...

Pick the perfect venue for your 

event - think about how many 

people you want to come along, 

and how easy it is to get there!

Get some help!

Make a list of all the people you 

think can help you and get them 

involved early! 

Keep on track

Make a list of all the jobs that need 

doing, and by when. Each week, go 

back and tick off what you’ve done 

Budget
If your event involves any costs, 

work out a simple budget and 

think about what you might be 

able to get for free! 

My fundraising target...

Decide on a fundraising target and 

think about how you’re going to 

reach it, keeping your costs to a 

minimum

Contact Coping with Cancer

Drop us a line on 0116 223 0055 

or email fundraising@c-w-c.org.uk 

- let us know you’re raising funds 

for us and we can offer support 

and advice for organising and 

promoting your event

Keep it safe and legal

Understand the laws and 

regulations that may 

relate to your event. 

There’s some help and 

advice later on in this 

guide

Shout about it!

Get promoting your 

event! There’s some 

tips and suggestions 

further on in this 

guide for making 

the most of your 

marketing and some 

handy materials on 

our website 

www.c-w-c.org.uk

ROLLING



To make the most of your event, you need to promote it well. 
Depending on who your event is aimed at (for example friends 
and family, colleagues or the local community) you’ll have an 
idea about where and how to advertise it. 

Posters
You can download some simple 
templates from our website to create 
eye-catching posters to promote your 
event. If you can’t find what you’re 
looking for, contact us and we can 

work with you to create some 
bespoke materials for your event.

Ask to put up posters in 
your workplace, local pub, 
supermarket or community 
centre. 

Social networking
Make the most of your contacts 
on Facebook and Twitter by 

promoting your event online. 
Your friends and followers can 

spread the word onwards, and in 
no time lots of people will know what 
you’re doing

Write a press release
If you’re not sure about writing a press 
release, we can help you put some 
words together and contact your local 
paper or radio station. Just drop us a 
line.

Materials
We can provide you with a variety of 
materials that may help you fundraise 
as well as raise awareness of Coping 
with Cancer and the work we do in the 
local community. 

Contact us for Coping with 
Cancer collection cans or 
buckets, balloons and stickers, 
or posters and leaflets about 
our work. We can also supply 
Coping with Cancer t-shirts at 
a small cost.

Please note...
Materials advertising your 
event need to include our 
charity registration number - 
1124057 - and should also make 
it clear that you’re raising funds for 
Coping with Cancer and not an actual 
representative of the charity. Using 
our templates or getting our help with 
your materials takes care of all this for 
you. 

SHOUT IT FROM
THE ROOFTOPS!



Don’t forget it’s your responsibility to make sure your event is 
safe and complies with any relevant laws and regulations. Here 
are some of our tops tips for keeping everything safe and legal so 
you can relax and enjoy your event.

Health & Safety
It’s important to look after everyone’s 
health and safety - mostly this is just 
common sense! Minimise any risks, follow 
equipment instructions, follow the advice 
of staff supervising any facilities, and 
plan for all eventualities. Ensure you have 
adequate first aid cover for the scale of 
your event. The Health & Safety Executive 
has plenty of advice at www.hse.gov.uk

Insurance
Coping with Cancer cannot accept 
liability for any loss, damage or injury 
suffered by you or anyone else as a result 
of taking part in a fundraising event. 
Check that any insurance you need is in 
place - many venues will already have 
insurance for events organised on their 
premises, but always double check.

Food hygiene
Use common sense and take care when 
handling food. Work to the basic rules for 
preparing, storing, cooking and serving 
food. You can get more information from 
your local council or from 
www.food.gov.uk

Raffles and lotteries
There are complex and strict laws relating 
to raffles and lotteries, and even small 
sweepstakes and tombolas are covered by 
these. Generally, small raffles held as part 
of a larger event are acceptable, where 
ticket sales and the announcing of results 
takes place during the event, and there 
are no cash prizes. You can check the 
latest guidelines at 
www.gamblingcommission.gov.uk

Collecting money
Having a collection tin at your own event 
in a set venue is not subject to licensing 
laws. It is illegal to collect money in a 
public place or door-to-door without 
a licence. You will also need a letter of 
authority from Coping with Cancer. If 
you are collecting money, make sure it is 
secure and well looked after.

Licences
For certain activities you will need a 
licence, including selling alcohol (if you 
venue is not licensed) and providing 
certain types of entertainment. Check 
with your local authority as to whether 
you need a licence for your event.

KEEP IT
SAFE AND LEGAL!



After your event, there’s a few last things to take care of

Making your donation
Once you’ve counted up the cash you’ve 
collected there are a number of different 
ways you can get it to us:

Cheque
Pay all of the money into one bank 
account, and write out a cheque, made 
payable to ‘Coping with Cancer’

Send it to:
Coping with Cancer
Helen Webb House
35 Westleigh Road
Leicester LE3 0HH

Bank transfer
Call us on 0116 223 0055 and ask for 
our bank details so you can transfer the 
money directly into our account

Online
Visit www.c-w-c.org.uk and click on 
‘Donate’ to make your donation using a 
debit or credit card.

However you make your 
payment, don’t forget to send 
us details of who you are and 
how you’ve raised the money 
so we can thank you properly. 

If you’ve raised your money through 
sponsorship, please send us your original 
sponsor forms along with your donation 
so we can claim Gift Aid (an extra 25p for 
every £1 donated by an eligible sponsor). 
This is done automatically for people who 
have sponsored you using your online 
fundraising page.

Tell your us story!
We love to hear about your ideas and how 
you’ve done. You can email details and 
photos to fundraising@c-w-c.org.uk and 
we’ll share your story in our newsletter 
or on our website. You may even inspire 
someone else to get fundraising! 

Say thanks!
Do remember to thank everyone who 
took part and helped along the way, and 
they’ll be more likely to take part next 
time! We’ll send you a thank you letter 
and a certificate when we receive your 
donation.

Get ready for the next one!
We’d love you to support us again. Once
you’ve had some time to relax, why not 
start thinking about your next event? 
Get in touch and we’ll help you plan and 
organise it.

TIE UP THE LOOSE ENDS
...THEN RELAX!
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